VYipasieHue KOHTPOJIBHO-PEBU3UOHHON VYTBEPXIAIO
JESITeITBHOCTH U MPOGUITaKTUKH W
KOPPYMIMOHHEIX IPABOHAPY IICHHH
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1. O6TMe TOTOKEHUS

1.1. OToen J[JOKyMEHTAIOHHOTO oOOecledcHus M apXuBa (manee — Ornen)
ABIAETCS CTPYKTYPHBIM TOZpPa3ZICICHACM  yIPaBICHIA KOHTPOJIBbHO-PEBU3HOHHOM
JEATENBHOCTA W TPOQUIAKTUKA  KOPPYIIMOHHBIX TpaBoHapylIeHu# (manee —
Vpapnenue) (enepanbHOro  ToCyapCTBEHHOTO OI0KETHOI0  00pa3oBaTEeIbHOTO
yupexaeHus  "BcepoccHHCKOro  ICTCKOIro meatpa "Oxean" (mamee — IleHTp).
CoxpallleHHOe HaMEHOBAHHIE Otpena: OJOHA.

1.2. OTzen B CBOEH HESTENFHOCTH PYKOBOJCTBYCTCA Koncrurynueit Poccuniickot
depepariuy, GefepantbHEIMI KOHCTUTYIMOHHBIMI 3aKOHAMH, demepanbHEIMU 3aKOHAMY,
yKa3aMU 1 PacopsHKCHUIMH TIpesunenra Poccuitckoit Dejiepariyiy, MOCTaHOBICHIAMI u
pacnopspkeHusaMy [IpaBuTenscTa Poccuiickoit enepaniny, HOpMaTHBHBIMU [IPaBOBBIMH
akTaMy  (elnepajbHBIX ~ OPraHoB WCIIONHUTEIPHOM  BJIAcTH,  OpPTraHW3aIMOHHO-
paCIOpAIUTENbHEIMA AKTaMH MuHKECTEPCTBA IIPOCBEIIEHMA Poccuiickuit ®@enepanu,
yUpEMTENBHEIME JIOKYMEHTAMH M JIOKAJIBHBIMA HOpMaTMBHEIMK akTamu IleHTpa,
VipaBlieHHs, a TakXKe HaCTOSIIIM [TonoxeHueM.

1.3. PykoBogcTBo OTHenoM OCYMIECTBIACT paganpHUK OTnena ¥ MOJUUHACTCA
HETOCPEICTBEHHO HAYAIGHUKY Y IPABJICHUA.

1.4. Hauansauk OTeia Ha3HA4YalOTCS Ha JIODKHOCTH M 0CcBOOOXKIArOTCS  OT
JOJDKHOCTH Ha OCHOBAaHMH MPUKa3a TUPEKTOpa IenTpa.

2. OCHOBHBIE 32244

2.1. Opranm3anys Jen0IpOru3BOACTBA B Ilenrpe.

772, OfecedyeHie €IMHOr0 IOpsAaKa JOKyMCHTAIMOHHOTO obecriedcHus B
ornenax u ciryxbax [enrpa.

2.3. Opranu3aiyst ¥ OCYIIECTBICHNC KOHTPOJI 34 ACTIOJTHEHUEM U TIOATOTOBKOU
JOKYMEHTOB K II€pe/iaue B apXuB.

2.4. Opranm3aiys 4 OCYIIECTBICHHUC TpHEMa JIOKYyMEHTOB OT OT/EJNOB H ciyx0
IlenTpa Ha XpaHCHHE B apXuB. Vuer, obecreueHne COXPAHHOCTH, HCIIONB30BAHNC
JIOKyMEHTOB, XPaHAIIUXCS B apXUBE.

2.5. Oprasu3alys JIen0Npor3BOICTEA B Otiene B COOTBETCTBHI ¢ YTBEPKICHHOM
HOMEHKIIATYpol, obeceyenue ydera ¥ COXpaHHOCTH JIOKYMEHTOB, CBSI3aHHBIX C
nesTensHoCTBI0 OTena 1 YIIPaBIeHAA.

3. OyHKIHA

B mensx BBIIOJHEHMsA BO3JIOKEHHBIX 3a1ad OtTzenl BEIIONHIET CIIETYIOIINC

byHKIMH:
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3.1. Besenue enonpon3BoscTaa B LIeHTpe.

3.2. OGecredeHne CBOEBPEMEHHON 00paboTKH TIOCTyIAIomel ¥ OTHPaBIIeMOH
KOpPECTIOHACHIIUH.

3.3. KonTpons 3a CpOKaMH HCIOJHCHIA JIOKYMEHTOB, WX IPaBUIBHBIM
0(hopMIIEHHEM.

3.4, Pa6oTa 10 PETMCTPALH, YYETY, XPAaHEHWIO, 1 IICpENatc B COOTBETCTBYIOIIHE
OTHENBl W CIYXOBl TEKyIIero JeNONpOU3BOACTBA, B TOM ypcle IPUKa30B H
pacnopspkeHui 1o LIenTpy.

3.5. Pa3pa6oTka MHCTPYKIMHA 10 JCTONPOU3BOJICTBY B IlenTpe U UX BHEIPEHUE B
OTHEJBL ¥ CITY>KOBI.

3.6. MeToMUecKoe PYKOBOICTBO JIEJONPOMU3BOJCTBOM B OTACIAX u ciyxbax
IlenTpa, KOHTPOIb 33 IPaBAILHBIM GOpMHpOBAHHMEM, XPAHCHUEM H CBOEBPEMEHHOM
cladeit e B apXuB.

3.7. Pazpaborka u obecneueHue PpexnAMa gocryma K JOKYyMEHTalud |
MCIIONB30BaHMs HHPOpMAIUH, conepxarieiica B HEH.

3.8. PazpaboTka ¥ OpraHM3aliid MEpPOIPUSATAN 10 YIyYIIEHHIO [CATCILHOCTH
oTJieNa JOKYMEHTAMOHHOr0 00eCIeueHUs 1 apXHBa. _

3.9. KoHTpOnb 3a COONIOIEHNCM B MOMCINCHUY apXuBa yCIIOBHH, HEOOXOIUMBIX
JuIs oGecredeH st COXpaHHOCTH IOKYMEHTOB.

3.10. OCyIIecTBISCT JEATENBHOCTh IO  BBINOJIHEHHIO BO3JIOKEHHBIX 3aja4 C
coGITroIeHueM TpeboBanui HHPOPMALHOHHON 1 T10KapHOM 6€30MacHOCTH, IPOTTYCKHOTO
¥ BHYTpUOOBEKTOBOTO PEIKMMOB.

4. TIpaBa 1 00A3aHHOCTH

4.1. 3ampammBaTh ¥ MOIy4YaTh OT OTACIOB M cyk6 IleHTpa HEOOXOIMMYIO
HHGOPMAIIIO U MATepHajbl IO BOIPOCAM, oTHOCAIMMCS K KomreTeHImn Otaena UL
OCYILECTBIECHUS [IESTEIbHOCTH Ormena B pamkax OGyHKIWi, NEPEYUCICHHBIX B
HacTosieM 110/10KeHUN.

4.2. TpeGoBaTh MpPEAOCTABICHI pHbopMayy 00 WCIOIHEHAH JOKYMCHTOB,
TIOpyUCHNI U PELICHUI OT OT/ICIIOB U ciyx6 Llenrpa.

4.3. Bo3ppamaTh HCIIOJIHUTEIAM Ha OpaboTKy MOKYMEHTHI, MPOTHUBOPCYAIINC
3aKOHOIATEIBCTBY Poccuiickoit Peiepariii U JIOKIbHEIM HOPMATHBHEIM axtam L{eHTpa.

4.4, TloqmucsBaTh W BU3UPOBaTh [TOKYMEHTBL, CBA3AHHBIC C ZeATEIBbHOCTEIO
Otpena.

4.5. OBecrieunBaTh  COXPAHHOCTH — MaTEpHANbHO-TEXHAYICCKUX  CPE/CTB U
00opynOBaHMUS.

4.6. OCyIIecTBIATh CBOEBPEMEHHOE ¥ KadCCTBEHHOC WCTIOTHEHUE IOPYYEHHUN
PYKOBOZICTBA.

4.7. BHOCUTh Ha pPacCMOTpeHHE HadalbHUKA VrpaBieHds TPEUIOKESHHA O
pa3paboTKe JOKATBHEIX HOPMATUBHBIX aKTOB IlenTpa.

4.8. Tlomydarh i O3HAKOMIICHMA JOKYMCHTEL, mocrymnatomue B IleHTp Ha
OyMakKHBIX, B 3JIEKTPOHHOM BHJIE, 8 TAKIKE 110 DJIEKTPOHHOM I10YTE.



4.9. TloydaTh OT CTPYKTYPHBIX HO/pasieneHuii IlenTpa MaTepuailsl, 10KyMEHTEL
M CBEIEHNd, HEOOXOMUMEBIE Ul BEIIONHEHMA 33724 W (YHKIMH, BO3JIOKCHHBIX HA
VYupapneHue.

4.10. IIpuBnekaTs C COTJIACHAL PYKOBOJHTENEH CTPYKTYPHBIX IToIpa3AclIeHHM
IleaTpa, COTPYOHUKOB IOAYUHEHHBIX WM HOpa3eieHuit I OCYIICeCTBIICHHUS
MepOnpHATHil, MpOBOAMMEIX OTIENOM B COOTBETCTBUM C BO3IOXKCHHBIMA Ha HETO
3aJa4aMy ¥ QYHKIMSIMH.

4.11. Ucrons30BaTh TIOCYJApCTBEHHBIE M  MECTHBIE CHCTCMBI  CBASH U
KOMMYHMKAIHH 7151 BEIIOJIHEHHSA 3a71a4 U (yHKIIHH, BO3TIOKCHHEIX Ha Otpern.

5. OpraHuszanys AeATeIbHOCTH

5.1. CTpyKTypy 4 IITaTHYIO WHCIeHHOCTE OTzena, ABIIOMErocs HEOTHEMJIEMOM
YACTBIO CTPYKTYPHI Y IPaBIICHHS, yTBEPIKAAeT AupeKTop IleHTpa.

57 Hauyaneauxk OTHela HasHAYAeTCS HA [OIDKHOCTh M OCBOOOXAeTCS OT
JOJDKHOCTU TIpHKa3oM aupekropa LleHTpa B yCTaHOBICHHOM NEUCTBYIOIUM TPY/IOBEIM
3aKOHO/IaTeILCTBOM IIOPSIIKE.

53 Hauampuuk  OTmena  IOMYMHSAETCS — HEMOCPENCTBEHHO — HAYAJIBHUKY
VYpapieHus KOHTPOJBHO-PEBU3HOHHON JESITeIIbHOCTH u PO IIIaKTHKH
KOPPYIILIMOHHEIX IIPaBOHAPY ICHHH.

5.4.TlpaBa u 00A3aHHOCTH HaJaJIbHUKA Otnena yCTAaHOBJICHHI HACTOALIMM
TTo/0KeHMeM, TPYIOBEIM JIOTOBOPOM H TOJDKHOCTHOM HHCTPYKITUEH.

5.5.B Otmen BXOAAT: HAYaJIbHUK OTZACNA, [Ba obuc-MeHeKepa, IIeCTh
CIIEITMAIMCTOB II0 JeJIOIPOU3BOICTBY.

6. 3aKIIIOYUTENBHBIE ITOJIOKECHUSA

6.1. CBOEBpeMEHHOE ¥ KauyeCTBEHHOC BBHINONHECHAE TOCTABICHHBIX 3ajad M
byuxuuit OTaena.

6.2. KauecTBEHHOE WCIIONHEHUE JOJDKHOCTHBIX OOS3aHHOCTEH COTpPYIHUKAMU
Otpena.

6.3. OTHeT OCYLIECTBISET CBOK JCATENBHOCTE BO  B3aMMONEHCTBHM  CO
CTpYKTypHBIME TOApasfenenusvu LleHTpa ¥ YTIpaBieHus, OpraHaMu HCIIOTHUTEIbHOR
BJIACTH, OPTaHAMH MECTHOTO CaMOYNPABJICHHUSA, NPaBOOXPAHUTEIBHEIMU OpraHaMH,
0OIIeCTBEHHBIMHU 00BEIMHEHIAMY U MHBIMU OpraHu3alisIMI BCEX (hopM COOCTBEHHOCTH.

HauaipHMK OT/ea JOKYyMEHTAI[IOHHOTO
o0ecIeyeHus 1 apXuBa - A. A. Kyssesa

COI'JTACOBAHO:

HauaibHUK yIpaBIeHUS
KOHTPOJIBHO-PEBU3UOHHOM JEATEIEHOCTH U

poGIWIaKTUKA KOPPYIIIIHOHHBIX
IIpaBOHAPYIIEHUA lhreee JI. B. XXamGanosa



